Amazon Business
Log In Experience for Members with

an Amazon.com Account Today.

A Step-by-Step Guide for New Amazon Business Users

' Note About Screenshots

Screenshots in this guide contain sample data for illustration purposes only. Any personal
information shown has been redacted or replaced.

Section 1 — Getting Started: Accepting Your Invitation

When your Tribal Government adds you to the Nez Perce Tribal Government’s Amazon Business,
you will receive an invitation email. Follow the steps below to get started.

Open your invitation email

Check your inbox for an email from Amazon Business (business@amazon.com) inviting
you to join Nez Perce Tribal Government’s Amazon Business account.

Amazon Business
~
To: ¢w ey cur in@icloud.com

You have been invited to join Amazon Business by Nez Perce Tribe!

amazon business
N

You have been invited to join Nez Perce Tribe at Amazon Business by Nez Perce Tribe as
a buyer to place orders and request approvals.

Accept invitation

By accepting this invitation, you agree to the Amazon Business Accounts Terms &
Conditions and the Amazon.com Privacy Notice.

You have 90 days to accept before your invitation expires on Aug 11, 2026. If you have
questions, please contact your admin, Nez Perce Tribe at
accountspayable@nezperce.org.
Having trouble?

¢ Callus at +1-844-428-3060

¢ Contact Amazon Business Customer Service

Decline this invitation to join Amazon Business account.

©2026 Amazon.com, Inc. or its affiliates. Amazon and all related marks are trademarks of
Amazon.com, Inc. or its affiliates, Amazon.com, Inc. 410 Terry Avenue N., Seattle, WA 98109.
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Screenshot: Sample invitation email (contains sample data only)

! Important

Your invitation link expires after 90 days. If your invitation has expired, contact your Amazon
Business administrator at amazonbenefit@nezperce.org to resend it.
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Click "Accept Invitation"

Click the "Accept Invitation" button in the email. This will take you to the Amazon sign-in
page.

Section 2 — Signing In using Your Existing Amazon Account

This guide covers the experience for someone who already has an Amazon.com account (with or
without Prime).

Enter your email address

Type in the email address associated with your existing Amazon account, then click
Continue.

i (- (z)
amazon business @ AccounT creaTION  (2) BUSINESS DETAILS  (3) FINISH

Enter your full name
and choose your
business password

Enter your full name and choose your business
password

Your name

First and last name J
Email

o e ae grma@icloud.com |
Password

At least 6 characters |

@ Passwords must be at least 6 characters.

Re-enter password

Create your Business account

By creating an account, you agree to Amazon's
Conditions of Use and Privacy Notice

Screenshot: Amazon sign-in page (sample data shown)

Enter your password
Type your Amazon password, then click "Sign In."

i (2 D)
amazon business o ACCOUNT CREATION  (2) BUSINESS DETAILS (3 FINISH

We already have an
Amazon account with
your email address.

We already have an Amazon account with
your email address. Please sign in to see
your options.

+ +  weur@gmail.com Change

Password Forgot password?

Signin

or

Sign in with a passkey

Sign in with Amazon shopping app

Screenshot: Password entry screen
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Section 3 — Choose Your Account Setup

After signing in, you will be prompted to choose how you want to use your email address with
Amazon Business. You have two options:

* Option B: Use a Separate Email

Use the same email address for both your Create a separate email address for your
personal and Amazon Business accounts. personal Amazon.com account. Best if
Best for most users — makes it easy to switch multiple people share your personal Amazon
between your personal and business account, or if you prefer to keep accounts
shopping. completely separate.

amazon business @ ACCOUNT CREATION  (2) BUSINESSDETAILS  ((3) FINISH

Enter your full name
and choose your
business password

Enter your full name and choose your business
password

Your name
First and last name
Email

@ waeram e pumn@icloud.com

Password

At least 6 characters
@ Passwords must be at least 6 characters.

Re-enter password

Create your Business account

n accoun t, you
Use and Priva

Screenshot: Email setup options screen

Tip: Still Unsure?

If you are unsure which option to choose, click "Learn More" on the screen to see a detailed
explanation. For most users, Option A (same email) is the recommended choice as it allows
you to easily switch between personal and business accounts without logging out.

Section 4 — Welcome to Your Business Account

Congratulations! You are now signed in to your Nez Perce Tribal Government Amazon Business
account. The welcome screen provides two quick actions to get you started:

Start Shopping

Click "Start Shopping" to immediately browse Amazon's Business catalog, including
Business-exclusive pricing and bulk purchasing options.
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View Your Business Account

Click "View Your Business Account" to see your profile, manage orders, update payment
methods, and view your settings.

srx O o @ :

amazon business

Welcome to Amazon Business

Start shopping

To make your experience on Work Email Address * Job title

Amazon Business more catherine bigman@icloud.com
personalized, tell us about your

role
Responses are optional. Click "skip” below to bypass the
survey.

[ My colleagueds) ] Computers (] 17 Accessories

Screenshot: Amazon Business welcome screen

Section 5 — How to Identify Which Account You're In

You can tell at a glance which type of Amazon account you are currently using by looking at the top-
left corner of the page:

3

b % Personal Account

The top-left corner displays "Business Prime." The top-left corner displays "Amazon Prime" (if

Additionally, under "Hello, [Name]" it will say you have Prime) or simply "Amazon" (if you do
"Account for Nez Perce Tribe.” not have Prime).
<« > C 25 amazon.com/?ref_=b2b_inv_nta_survey

* O a 0 :

3 Al Bookmarks

business prime @i Ll sty All~ | Enter keyword or product number EN Hello, Catherine Returns -\2/
=) Update location [:2g Account for Nez Perce Tribe + & Orders

= Al afoxa forshopping  Business Essentials Small and Local Businesses  Buy Again Today's Deals Subscribe & Save Shop business-only offers  Lists ~ Business Prime ~

Add yourlogo
on anything you need

< Shop customized products for less

Today’s Deals Shop small and local Business-only savings Buy it again

Easily find supplies

Find special deals Discover small and pa— Explore the most
happening now. @ loca r popular discounts for from past orders
3 W Your organization’s g small businesses e

procurement

Shop deals Shop now Save now Shop and Reorder

Recommended for you in Education Essentials Spring savings on our Shop today's most loved
Business Essentials brands deals

.
]
o

Screenshot: Business account view — note "Business Prime" in top left
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eliver to Catherine Hello, Catherine Returns
ama;on © Lapwai 83540 ji| >earch Amazon EMEN. Account&Lists - & Orders -\.—./cm

= Al alesca. for shopping Health Al Amazon Haul Medical Care -+ Amazon Business - Prime Video Amazon Basics Buy Again  Audible (=) vs

Check if you qualify

Annual members
save $40+
prim_g

Terms apply.

Buy again Pick up where you left off Keep shopping for

mi A

Soulchen l"ml"mH . aiviwiai Cheer Pom Po...

Ribbonlic 12/249 s Po... Atbojce Cheerleading P... Dessert bowls Ballpoint pens
1 viewed 2 viewed

Women's dresses
1 viewed

Rt 'S

See more deals

More in Buy Again Cheerleading poms View your browsing history

Screenshot: Personal account view — note "Amazon Prime" or "Amazon" in top left

Section 6 — How to Switch Between Accounts

You can easily switch between your personal Amazon account and your Nez Perce Tribal
Government Amazon Business account at any time. To switch accounts, click "Switch Account"
from either account.

Switching from Your Personal Account — Business Account

Click your account name
In the top navigation bar, click "Hello, [Name]."

Select "Switch Account”
In the dropdown menu, click "Switch Account.”

Choose your Business Account
Select your Nez Perce Tribal Government Amazon Business account from the list.

Hello, Catherine Returns -\2/
Account for Nez Perce Tribe + & Orders el
s Prime ~

Your Account

Switch Accounts
Sign Out

Screenshot: Account dropdown from personal account — Switch Account option highlighted
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Switching from Your Business Account — Personal Account

Click your account name
In the top navigation bar, click "Hello, [Name]

Select "Switch Account”
In the dropdown menu, click "Switch Account.”

Choose your Personal Account
Select your personal Amazon account from the list.

amazon

Switch accounts

(@gmail.com Sign out

Catherine M Big Man

Personal account

Catherine M Big Man

Business account
Nez Perce Tribe

Screenshot: Account selection menu — choose which account to shop from

. Tip: Your Account History

When you switch accounts, your cart and browsing history are separate between your personal
and business accounts. Your saved lists and payment preferences remain within the respective
account.
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Amazon Business

Quick Reference Card

Everything you need to know at a glance

Action How To

Accept Invitation Open invitation email — Click "Accept Invitation" button (expires
in 90 days)

Sign In Enter your existing Amazon email — Continue — Enter
password — Sign In

Email Setup Choose same email (recommended) or separate email - click
"Learn More" if unsure

Start Shopping On welcome screen, click "Start Shopping" to browse Business
catalog

Identify Business Look for "Business Prime" in top-left corner

Account

Identify Personal Look for "Amazon Prime" or "Amazon" in top-left corner

Account

Switch to Business Click "Hello, [Name] " — Switch Account — Select Business

Account account

Switch to Personal Click "Hello, [Name] — Switch Account — Select Personal

Account account

# Key Tips

Your cart and browsing history are kept separate between personal and business accounts.
Saved lists and payment preferences stay with each respective account. If you need help,
contact your Amazon Business administrator at amazonbenefit@nezperce.org.

Amazon Business ¢ All screenshots contain sample data for illustration purposes only
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